HOJINTUKA
00padOTKHU NMEePCOHAIBbHBIX JTAHHBIX
MBOY «Ilodequnckas COID»

1. O0mne moJI0KeHUA

1.1. Hacrosimas MOJINTHUKA 00paboTKH MIEPCOHAIIbHBIX
nanHbeix MBOY «Ilo6enunckas COILL» (manee — I[loauTuka) ompenensieT HEu
00pabOTKN TMEepPCOHANBHBIX JAHHBIX, KAaTETOPUU U TEPEYeHb 00padaThIBaeMbIX
NEPCOHANBHBIX JaHHBIX, KaTETOPUU CYOBEKTOB, MEPCOHAIBHbBIE JaHHBIE KOTOPBIX
oOpalaThIBalOTCsA, CHOCOOBI, CPOKM HX OOpabOTKM U XpaHEHHUA, MOPSIOK
YHUUTOXECHHSI TIEPCOHAIBHBIX TAHHBIX MPH JOCTHKEHUH 1LIeTIei X 00paboTKu Hin
MpU HACTYIUICHUM HMHBIX 3aKOHHBIX OcHOBaHui B MBOY «llo6eaunckas COIL»
(manee — lIkoma).

1.2.  JlokanbHple =~ HOPMATMBHBIE AaKTBl W  WHBIE  JIOKYMEHTBI,
pernameHTupyromue — o0paboTKy — mepcoHanbHbIX — gaHHeIX B lllkone,
pa3pabaThIBalOTCs ¢ yueToM nojoxeHuit [lonutuku.

1.3. [etictBue IlonuTtuku pacnpocTpaHseTcs Ha MEepCOHAJIbHBIE JAHHBIC,
kotopsle [llkona oOpabaTbIBaeT ¢ UCIOJIB30BAHUEM U 0€3 MCIIOJIb30BAHUS CPEICTB
aBTOMaTHU3alIUU.

1.4. B Ilonutrke UCHONB3YIOTCS CIEAYIOIIUE TOHATHUS:

* IEpCOHAJIbHBIE JaHHbIE — JH00as MHPOpPMALKs, OTHOCALIASACA MPSIMO WIH
KOCBEHHO K OIPEACICHHOMY WM OINpEAeseMoMy (pU3NYeCcKOMYy JUIy (CyObEeKTy
MEePCOHAILHBIX TaHHBIX);

* IEPCOHAIbHBIC TaHHBIC, Pa3pelIeHHbIE CyOBEKTOM IMEPCOHATBHBIX JTaHHBIX
JUTSL pAaCIpOCTPaHEHUs], — IEPCOHAIIbHBIE JaHHbIE, JTOCTYI HEOTPAaHUYEHHOTO Kpyra
JHI K KOTOPBIM IPENOCTaBICH CYOBEKTOM IMEPCOHAIBHBIX IAHHBIX IYTEM Jauu
comiacusg Ha 00pabOTKy TMEpCOHANbHBIX JAHHBIX, Pa3pPELICHHBIX CYObEKTOM
NEPCOHANBHBIX JaHHBIX JUIsI PacHpOCTPAaHEHUs B TOPSAKE, MPeTyCMOTPEHHOM
®denepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

* OIepaTop NEepCOHaNbHBIX JaHHBIX (omeparop) — llkona — ropuguueckoe
JIMII0, CAMOCTOSITETILHO MJIM COBMECTHO C IPYTHMMH JIMIIAMH OpraHu3yolee 1 (Min)
OCYIIECTBJISIIOIIee 00pabOTKY IEepCOHANBHBIX JIaHHBIX, OMPEICISIOIee IeIH
00pabOTKHN NMEPCOHANBHBIX JaHHBIX, COCTaB MEPCOHAIBHBIX JAaHHBIX, MMOJIEKATIX
00paboTke, AeicTBUsI (OTNepaliK ), COBEpIIAEMbIE C TIEPCOHATLHBIMU JJAHHBIMU;

- 00paboTKa TEpPCOHANBHBIX [JAHHBIX — JIeMCTBUE (omepanus) Wiu
COBOKYNMHOCTb  JIEWCTBHM  (omepamuil) C TEPCOHAIBHBIMU  JAHHBIMH  C
UCITIOJIb30BaHUEM U 0€3 MCIOJb30BaHUS CPENCTB aBTOMATU3AIMH, BKJIOUas cOop,
3alHUCh, CUCTEMATH3allMI0, HAKOIUIEHHE, XpaHEHHE, yTOYHEHHEe (OOHOBIIEHUE,
W3MEHEHHE), M3BICUYECHHE, MCIOJIb30BaHUE, Tepenady (pacnpocTpaHEHue,
NpeaoCTaBieHue,  JIOCTYI), O00€3MWYuBaHHe,  OJIOKUPOBAaHUE,  yHaJcHUE,
YHUUTOXECHHE;

* aBTOMAaTH3UPOBaHHAs 00pa0OTKa TMEPCOHANBHBIX JaHHBIX — 00paboTka
NEPCOHANBHBIX JAHHBIX C MOMOIIbIO CPEJCTB BHIYUCIUTEIBHON TEXHUKH;

* pacrpoCTpaHEHHE MEePCOHATBHBIX JAaHHBIX — JCHCTBUSA, HAIllpaBICHHBIC HA
pPacKpbITHE MEPCOHAIBHBIX TaHHBIX HEOIMPEIEICHHOMY KpPYTY JIUIL;



- MPEOCTABICHUE TIEPCOHATBHBIX JAHHBIX — JEHCTBHUSA, HAINPaBICHHBIC HA
PACKpBITHE TMEPCOHAIBHBIX JAHHBIX ONPEACICHHOMY JUIy WM ONpeleeHHOMY
KpYTY JIULL;

- OJIOKMpOBAaHUE TEPCOHANBHBIX JaHHBIX — BPEMEHHOE IpeKpalleHue
00paboTKU MEPCOHAJILHBIX JaHHBIX (32 MCKIIOUEHHEM CiIydaeB, €CliM o0paboTKa
Heo0XoIUMa ISl YTOUHEHHUS NTEPCOHAIBHBIX JIAHHBIX );

* YHUYTOXKCHHUE MEPCOHATBHBIX JTAHHBIX — JACHCTBUS, B PE3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTBH COJIEpP)KaHHE MEPCOHATIBHBIX JAHHBIX B
UHGOPMAITMOHHOM cHCTeMe MEPCOHANBHBIX JaHHBIX U (WJIM) B pE3yabTaTe KOTOPBIX
YHHUTOXAIOTCSI MaTepHalibHbIe HOCUTENN IEPCOHATBHBIX JTAHHBIX;

-00e3IMYrBaHNE IEPCOHANBHBIX TAHHBIX — JACUCTBUSA, B PE3yJbTaTE KOTOPBIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIOJIb30BaHUs JOMOJHUTEIBHON WHGOpMAIIH
OTIPENENUTh MPHUHAJICKHOCTh TMEPCOHATBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY
MIEPCOHAIILHBIX JTAHHBIX;

UH(pOPMAIIMOHHAS CHCTeMa MEePCOHAIBHBIX JAaHHBIX — COBOKYMHOCTD
coJiepkaiuxcs B 0a3ax JaHHBIX MEPCOHANBHBIX JAHHBIX U 00ECIEUUBAIONINX MX
00paboTKy MH(GOPMAIIMOHHBIX TEXHOJOTUN U TEXHUYECKUX CPE/ICTB;

* paHCTpaHMYHAs Tepejadya IEePCOHANBbHBIX  JaHHBIX —  [epenadya
MIEPCOHANIbHBIX JAHHBIX HA TEPPUTOPHUIO HHOCTPAHHOTO FOCY/IapCTBA OpPraHy BIACTH
WHOCTPAHHOTO  TOCYHapCTBa, HWHOCTPAHHOMY  (PU3MYECKOMY  JIMIy  WJIH
WHOCTPAaHHOMY IOPHINYECKOMY JTUILY.

1.5. [lIxona kak oneparop NepCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobnronarh KOHPHUAEHIMAIBHOCTD IEPCOHAIBHBIX TAHHBIX, & UMEHHO
HE PacTpOCTPaHATH IEPCOHATBHBIC JaHHBIC U HE TIEPEIaBaTh X TPETHUM JUIaM Oe3
cornacusi CyObeKTa MepPCOHATBHBIX JAaHHBIX WM €r0 3aKOHHOTO IMPEICTAaBUTEINS,
€CJIM MHOE HE MPEyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. Obecneuntb CyObEKTaM NEPCOHAJBHBIX JAHHBIX, WX 3aKOHHBIM
MPEICTaBUTENISIM BO3MOXKHOCTh O3HAKOMJICHHUSI C JIOKYMEHTAMU M MaTepuajiaMu,
colepXkalllUM{d HUX I[E€pPCOHAJbHbIE JaHHbIE, €CJIM HHOE€ HE MPEIyCMOTPEHO
3aKOHOAATEIbCTBOM.

1.5.3. Pa3bsicHATh cyObeKTaM TEPCOHAIBHBIX JIaHHBIX, HX 3aKOHHBIM
MPENICTAaBUTEINISIM FOPUINYECKHE TMTOCIEACTBUS 0TKa3a MPEOCTABUTDH MTEPCOHAIIbHbBIE
JTAaHHBIE.

1.5.4. bnokupoBarh WIM yHIalISITh HENPABOMEPHO oOpabaThIBaeMbIe,
HETOUHbIC MEpPCOHAJbHBIE JaHHbIE JUOO O0EeCneuyuTh HUX OJIOKMPOBAHUE WIIU
yaajaeHue.

1.5.5. Ilpekpatuth 00pabOOTKYy © YHUUYTOXKUTH WM  OOE3JIUYUTH
NEepPCOHAJIbHBIE JaHHble JMO0 oOecrneuuTh NpeKpalieHue o0padoTKu U
YHUUTOKEHHUE WU 00€3JTMYNBaHNE TIEPCOHANBHBIX TAHHBIX TIPU JOCTIKEHUH TISTTH
ux 00paboTKH.

1.5.6. Ilpekpatuth 00pabOTKy MEPCOHANBHBIX JAaHHBIX WU O00ECIEUUTH
MpeKpamieHrne 00pabOTKU TMEPCOHAIBHBIX JAHHBIX B CIydae OT3bIBA CYOBEKTOM
MEPCOHANILHBIX JTAHHBIX COTMIacHsi Ha 00pabOTKy €ro MePCOHATBHBIX TaHHBIX, €CITH
MHOE HE MPEAYCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOPOTO, BRITOAOIIPHOOpETaTeieM
WM TIOPYYHTEIIEM, 110 KOTOPOMY SIBIISIETCS CYOBEKT MEePCOHABHBIX JAHHBIX, WU
WHBIM cornarieHnemM mexay kool u cyObeKToM epCOHaNbHBIX JaHHBIX.



1.5.7. IlpuauMaTh Mepbl, HEOOXOMUMBIE U JOCTATOYHBIC JJII 00€CTICUeHUs
BBINIOJIHEHUS O0A3aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM W MPHUHATHIMH B
COOTBETCTBHM C HUM HOPMATHBHBIMU MTPABOBBIMHU aKTaAMHU.

1.6. IlIkona BHpase:

1.6.1. CaMOCTOSTENBHO ONPEACINISITh COCTAB U MEPEYEHb MEP, HEOOXOIUMBIX
U JTOCTATOYHBIX JUIsl 00€CTeueHUs BBIMOIHEHUST 00sI3aHHOCTEH, MTPETYCMOTPEHHbBIX
3aKOHOM U MPUHATHIMU B COOTBETCTBUU C HUIM HOPMATUBHBIMU IPABOBBIMU aKTaMHU,
€CJIM UHOE HE MPENYCMOTPEHO 3aKOHOJATEIHCTBOM O MEPCOHATIBHBIX JAaHHBIX.

1.6.2. Hcnonp30BaTh NEPCOHAIBHBIE JIAHHBIE CYOBEKTOB MEPCOHAJIBHBIX
TaHHBIX 0€3 UX COIacus B CIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpenocTtaBisiTh MepCOHAbHBIE JaHHBIE CYOBEKTOB IEPCOHAIBHBIX
JAHHBIX TPETHUM JIMLIAM B CIIy4asiX, IPEAyCMOTPEHHBIX 3aKOHOAATEIHLCTBOM.

1.6.4. Tlopyuuts 00pabOTKy HEPCOHAJIBHBIX JaHHBIX APYIOMY JHIy C
comiacus CyObeKTa NEPCOHAJBHBIX JAHHBIX, €CIIM HMHOE HE MPELyCMOTPEHO
denepanbHbBIM 3aKOHOM, HA OCHOBAHMM 3aKJIIOYa€MOrO C 3TUM JIMIIOM JOTOBOpA.
JIuno, ocymectBistoniee 00pabOTKy NEPCOHAIBHBIX JAHHBIX IO TOPYYEHUIO
komnel, 00s13aHO coOMIOAaTh NPUHLMIIBEI U MpaBuia 0OpabOTKU INEPCOHAIBHBIX
JaHHBIX, MPEAYCMOTPEHHbIE 3aKOHOM, CcOOMOnaTh  KOH(PHIEHIUATbHOCTD
NEPCOHANBHBIX JaHHBIX, NPUHUMATh HEOOXOIMMBIE MEpbI, HaIlpPaBIICHHBIE Ha
o0ecrieueHue BINMOJIHEHUS 00513aHHOCTEH, MPEeyCMOTPEHHBIX 3aKOHOM.

1.7. PaborHukwy, COBEPLICHHOJIETHUE yJammecs, ponuTenn
HECOBEPIICHHOJETHUX yUalllUXCsl, UHbIE CYyOBEKThI IEPCOHAIBHBIX JaHHBIX (J1ajee -
CYOBEKTHI IEPCOHANIBHBIX JIAHHBIX ) 00S3aHBI:

1.7.1. B ciy4asx, mpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, IMPEIOCTABIATh
[IIxone 1oCTOBEpHbIE NIEPCOHATILHBIE TaHHBIE.

1.7.2. IIpn U3MEHEHUN NEPCOHATBHBIX TAHHBIX, OOHAPYKEHNUU OLIMOOK WIIN
HETOYHOCTEHN B HUX HE3aMEINTEILHO coo0I1aTs 00 atom [lIkose.

1.8. CyOBeKThI MepCOHANBHBIX TAHHBIX BIIPABE:

1.8.1. Tlomywarp wuHpOpMAIMIO, Kacalomyrocs 0oOpabOTKH  CBOUX
NIEPCOHANIBHBIX JAaHHBIX, KPOME CJIy4yaeB, KOIJa TAaKOM JOCTYN OrpaHUYeH
benepaabHBIMU 3aKOHAMM.

1.8.2. Tpe6oBars ot I1Ik0JIbI YTOUHUTH MTEPCOHANIbHBIE TaHHBIC, OJIOKUPOBATH
UX WM YHUYTOXUThb, €CIW IEPCOHAJbHBIE JaHHBIE SBISAIOTCS HEIMOJHBIMU,
yCTapeBIIMMH, HETOUYHBIMH, HE3aKOHHO TMIOJYYEHHBIMH WM HE SBISIOTCA
HEOOXOJMMBIMH JIJI51 3asIBJIEHHOM 11e7Th 00paOOTKH.

1.8.3. JIOMONHUTHh TEPCOHAIBHBIE [AaHHBIE OLIEHOYHOIO Xapakrepa
3asIBJICHHEM, BBIPAXKAIOUIUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBath nericTBus win O6e3nerictue [1Ikomnbl B yIOTHOMOYEHHOM
OpraHe Mo 3allliTe MpaB CYObEKTOB NEPCOHAIBHBIX JAHHBIX WJIM B CyIeOHOM
HOPSJIKE.

2. IIpaBoBbIe OCHOBaHNSI 00PA0OTKH NMEPCOHAIBbHBIX TaHHBIX

2.1. [IpaBOoBBIMH OCHOBaHHUSIMH 00PaOOTKH MEPCOHANBHBIX JaHHBIX B [IIkome
SBJISIIOTCSI YCTAaB M HOPMATHUBHBIE MTPABOBBIE AKThI, /11 UCIIOJHEHUS! KOTOPHIX U B
cootBeTcTBHM ¢ KOTOphiMH IlIkoma ocymiecTBisier 00pabOTKy MepCOHAIBHBIX
JTAHHBIX, B TOM YHCJIE:



TpyoBOM KOAEKC, NHBIE HOPMATHUBHBIE MPABOBBIE AKTHI, COACPIKAILINE

HOPMBI TPYAOBOTO IIPaBa;
: bromxeTHBIN KOJIEKC;

HanoroBeiii kogekc;

['paxxnaHCcKni KOAEKC;

CeMelHBIN KOJIEKC;

®enepanbHblil 3ak0H 0T 29.12.2012 Ne 273-03 «O0 o6pa3oBaHuM B
Poccniickoinr ®denepauun» M NPUHATBIE B COOTBETCTBUH C HUM HOPMAaTHBHBIE
IIPaBOBBIE AKTHI;

COLMAIbHOE, IEHCUOHHOE U CTPAaXOBOE 3aKOHOAATENLCTBO Poccuiickoit
denepannu;

3aKOHOMATENhCTBO B cepe  Oe30macHOCTH, B TOM  YHCIE
AHTUTEPPOPUCTUUECKON 3aIUIICHHOCTH.

2.2. [IpaBOBBIMM OCHOBAaHHSIMH OOpaOOTKH MEPCOHANBHBIX JaHHbIX B [lIkoie
TaK)Xe SBIAIOTCS JIOTOBOPbl C (U3MUECKUMHU JIMIIAMH, 3asBICHUS (coracus,
JIOBEPEHHOCTH)  yYallluXCs ¢  pOAMUTENed  (3aKOHHBIX  MPEICTABUTEIICH)
HECOBEPIICHHOJIETHUX yYaIlIUXCsl, COTIachsi Ha 00pabOTKy EPCOHATBHBIX JAHHBIX.

3. Hean 00padoTKH NMEPCOHAIBbHBIX JAHHBIX, HX KATETOPHUHU U NepeveHb,
KATEropru Cy0beKTOB, NEPCOHAJIbHbIC JaHHbIE KOTOPBIX 00padaTbIBaIOTCS,
Croco0bl, CPOKM HX O0O0padOTKM M XpPaHEeHHs, TMOPAJAOK YHHUTOKEHHS
NMEePCOHAIBHBIX TAHHBIX

1. Heab o0padoTku: opranu3anmsi o00pa3oBaTeJIbHON JAeSITEJbHOCTH 10
o0pa3oBare/IbHBIM NPOrpaMMaM HAYaJIbHOr0 O0LIEero, OCHOBHOIO 0O0IIEro W CpeaHero
o011ero od0pa3oBaHusi, AONMOJHUTEJIbHBIM 00111€00pa30BaTEJIbHBIM IPOrpaMMamM

Kareropun [TepconanbHbI€ TaHHBIE CneunanbHbie
TAHHBIX JAHHBIE
[lepeuenp © (aMunus, uMs, OTYECTBO; Ceenenus 0
JAHHBIX © TIOJ; COCTOSIHUY 3/10POBBS
IPaXKIaHCTBO;

JaTa U MECTO POXKIICHUS;

nzoopaxkenue ((ororpadus,
BHJICO);

* TACTIOPTHBIC JAHHBIC;

aJipec perucTpaluy 1o MecTy
KHUTEJIbCTBA;

aapec (paKTHUECKOro
IPO’KUBAHMS,

KOHTAKTHBIC IaHHbIC;

VHIUBUAYaJIbHBIN HOMEDP
HAJIOTOTUIATEIIbITNKA,;




CTPaxoBOH
VH]INBU]TyaJIbHOTO

(CHUJIC);
cBefieHUsT 00 yCIeBaeMOCTH

HOMED

JIUIEBOI'O cyera

oOydJaromierocsi W JApyrue CBEICHHUS,
oOpazyrommecs B nporiecce
peanu3aium o0Opa3oBaTeIbHON
IPOTPaMMBl;

WHBIC NIEpPCOHATBHEIC
JaHHBIE, IPEIOCTABIIICMBIC
GU3MYECKUMHU JIUIIaMH, HEOOXOIUMBIC
JUIS  3aKJIIOYEHUST W HCIIOJHEHUS
JIOTOBOPOB, UCTIOJTHCHUS HOPM
3aKOHOJIaTEIHCTBA B cthepe
00pa3oBaHUs

Kareropuu cyObeKkTOB

OO0yuaronuecs, UX POAUTEIHN (3aKOHHBIE TTPEICTABUTEIIN )

Cnoco6b1 00paboTKu

ABTOMaTH3UPOBAHHAS oe3
aBTOMAaTHU3alLlMH, B TOM YHUCJIE:
NOJIy4YE€HHE IEPCOHAJIBHBIX IAHHBIX B YCTHOU M MMCbMEHHON
(opMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JTAHHBIX;
BHECEHUS MEPCOHAIBHBIX JAHHBIX B KYpHaJbl, pEECTPhl U

MH(pOpPMaIIMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKkobI.

oOpaboTka CpEJICTB

Cpoxku B tedenune cpoka peanuzanuu o0pa3zoBaTeabHONU IPOrpaMMBI
00paboTKH
Cpoxku B Teuenue cpoka, YCTAHOBIICHHOIO HOMEHKJIATypOM Jea B
XpaHEHUs 3aBUCHMOCTH OT THUIIA JIOKYMEHTa, B KOTOPOM COAEpPKATCs
IIEPCOHAJIBHBIE JaHHBIE
[Topsnox B cootBerctBuu ¢ [lopsakoM yHUUTOXKEHUS U O00E3TUUMBAHUS
YHUUYTOKEHUS IIEpCOHANBHBIX AaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCHUTEJIA

IICPCOHAJIBHBIX NAHHBIX

2. Ilexb 00paGoTku: BbINOIHeHHS] (QYHKUMHA W INOJHOMOYMH padoTomaresisi B
TPYAOBBIX OTHOILLIEHUAX, B TOM 4K CJIe 00SI3aHHOCTEil 10 OXpaHe TPyaa

Kareropuun nanueix

IIepconanbHbIE CnenunanbHble L
JTAaHHBIE MEPCOHAJIbHbBIE
JTAHHBIE

[Tepeuens naHHBIX

dbamums, UMsi, OTYECTBO;

MoANUCaHO LWMGPOBOI MOAMMCHIO:

MYHULIUNANBbHOE BIOAMKETHOE
OBLLEOBPA30BATENBHOE MYHULMNANBHOE BIOKETHOE

" OBLLEOBPA30BATENIbHOE YYPEXEHUE
YYPEXXAEHWE "MOBEANHCKAA "MOBEAVHCKAR CPEHSA
CPE/IHAA OBLUEOBPA3OBATENHAA 05111 0BPAOBATENbHAA LIKONA®
LWKONA" [laTa: 2025.07.16 08:54:52 +03'00"
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